Changing your Federal Withholding rates

Federal Tax Table Changes

You now need to update the Federal Tax TabledRtddits uses to compute the federal taxes that are
withheld from your employees’ checks. There ismb@nu option to access this program. Instead it
must be started from a DOS window.

To open a DOS window, click on the Start button #ah click RUN. This will open a window

similar to the one below.
Run 3

- Type the name of a program, folder, document, or
Internet resource, and Windows will open it for wou.

Open: COMMAND w

[ K ][ Cancel H Browse. ., l

Type COMMAND in the Open: box as show here, anckaDK. This should open a new window
that looks similar to the one below.

e C:AWINDOWS\system 32\COMMAND. com
C=\DOCUME™1>

You now need to change to the location of your iBrgrograms. This would probably be C:\Profits,
for a single user system; or G:\Profits for a mu#ter system. You do this by typing the drive lette
followed by a colon and then press ENTER (i.e..@hjs should change the prompt to G:\> (or
something similar). Then type CD \PROFITS and pESTER. You should now be at the
G:\Profits prompt.

V4 UsersOnly

Type CHAINC M2500 and press ENTER

V3 User Only

Type PHD M2500 and press ENTER

You should now see the Profits “Payroll Tax Fileddf®” screen. At this point enter FIT for the Tax
Code field and S for the Filing Status and pres3ER. On this first screen there is nothing to cleang
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CONTROL ENTER TO WITHHOLDING BRACKETS AND UPDATE WITH THE CURRENT RATES
AND PERCENTAGES.
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